STANDING RULES

ZONTA CLUB OF CAPE GIRARDEAU AREA
The following Standing Rules of the operation of the Zonta Club of Cape Girardeau Area, Missouri, dated August 3, 1999, and amended February 5, 2002 and March 4, 2003, are hereby amended and restated in their entirety on August 2, 2005.  They shall become standard operating procedure of the club and remain in effect until rescinded or changed by future club action.

Organization
The club is organized as a non-profit organization in accordance with the Bylaws of Zonta International.  The club’s permanent address shall be P.O. Box 204, Cape Girardeau, Missouri 63702-0204.

Dues

The local dues are fifteen dollars ($15) and, together with the current district and international dues, are payable on or before the regular meeting in April.  The treasurer shall bill each member for yearly dues in March.  Members who have withdrawn from membership shall be charged an additional fifteen dollars ($15.00) reinstatement fee to our club if she/he is later re-elected to membership and decides to join again.

Meal fees, pre-determined by our food service contract, are payable quarterly whether or not the member is present for the meal.  There will be a service fee of $6.00 per quarter charged to a member who does not pay the meal fee by the end of the quarter.  If the member does not pay the meal fee within sixty (60) days of the end of the quarter, the treasurer will present written charges to the Board and the discipline procedures will be followed in accordance with Article XIII of our bylaws.

Meetings

Regular meetings will be held the first Tuesday of each month at 6:00 p.m. in the Cape Girardeau, Missouri area.  Attendance by club members is required at all regular meetings.  A member must attend the entire business meeting or be considered absent.  A necessary absence can be “made up” at a board meeting in either April or November.

Operations

All records of the club shall be kept permanently and should be composed of the following:

1. All documents pertaining to the club’s organization

2. Minutes of all club and board meetings

3. Annual report to Zonta International

4. District and Area treasurer’s reports

5. Attendance reports

6. Pertinent correspondence such as resignations of members

7. History of the club

8. Updated District Manual

9. IRS Form 990

It shall be the responsibility of the president to secure any files from an officer or committee chair who resigns from the club.  Officers shall be responsible for their respective files, and all other files are to the under the custody or control of the president of the club.

The club shall publish a newsletter.

The Members of the Club shall elect 2 members to attend as delegates, the Area Meeting, the District Meeting and the Zonta International Convention.
Any Member of the Club may apply to be a Delegate by contacting a current Member of the Nominating Committee.  The Nominating Committee, in addition to its responsibilities set forth in Article VIII of the Bylaws, shall nominate two potential Delegates for each event.  Said Delegates shall be approved by the Board and the Membership of the club.  Approval by the Members of two Delegates shall be made no later than two months prior to the Area Meeting and the District Meeting and by February of the applicable convention year.

Should a Delegate be unable to attend the elected meeting for any reason, said Delegate shall immediately so notify the Board.  Upon notification that an elected Delegate is unable to attend the Convention, the Board may request the Nominating Committee to recommend a successor Delegate to serve in the original Delegate’s place and stead.  Said successor Delegate shall be approved by a majority of the Members; but, in the event there is insufficient time to obtain such approval, the Board may, in its discretion, approve the appointment of such Delegate.

In order to encourage Members to serve as Delegates to these meetings, the Club shall, pay, the 2 Delegates registration fees, transportation, gas, actual meal costs (per diem to be decided for each meeting pending the location), lodging (dual occupancy), and expenses for opening and closing ceremonies at Convention.  Such amount to be paid on behalf of each Delegate shall be established on an annual basis by the Board of Directors and approved by the Members.  

Each Delegate, elected as provided above, shall be required to attend all activities appropriate for such Delegate at these meetings.  Such activities shall include, but not be limited to, the opening ceremony, business meetings, workshops, forums and the closing ceremony.  Each Delegate shall be required to give a report of her attendance at these meetings to the Membership upon their return.  

It is the Members’ intent that each Delegate shall maintain an active Membership with the Club for one (1) full year following her attendance to the said meeting and that such Delegate shall serve in an appropriate leadership position if so requested by the Board of Directors and/or Membership.  If the Delegate should fail to maintain such Membership or serve in a requested leadership position, the Board of Directors may request, on behalf of the Members, that such former Delegate reimburse the Club for any expenditures made for said Delegate to attend such convention.  

The gavel to be attached to the club president’s pin shall be presented to the incoming president.  The gavel is to be ordered by the treasurer and paid for by the club.

The president shall update notebooks at the beginning of the term of office, including new committee rosters and other pertinent data.

New and complete notebooks shall be provided for new members.

The club roster of members shall be updated at least semi-annually by the Membership, Organization and Classification Committee.

Board and Committees

There shall be five Board of Directors for the club, representing the Status of Women Service Committee; Finance Committee; Organization, Membership and Classification Committee; Honorary Board Member; and Fund Raising Board Member.  Duties and responsibilities of the Status of Women Service Committee, Finance Committee and Organization, Membership and Classification Committee are outlined in the club bylaws.  Duties and responsibilities of the Honorary Board Member are to provide general advisement to the board as past-president.  Duties and responsibilities of the Fund Raising Board Member are to act as a liaison between a particular fund raising event/project chairperson and the board, or to personally serve as the event chairperson and report on such fund raising activities.

The vice president shall serve as Chair of the Program Committee.

In addition to the Standing Committees, which are described in the club bylaws, the following special committees include:

A.
Attendance Committee.  It shall record and promote attendance, receive applications for leaves of absence, report name of members who have continuous unexcused absence, and issue attendance slips to visiting Zontians.

B.
Fellowship Committee.  It shall promote fellowship among members, encourage friendliness within the club’s membership, and stimulate an atmosphere of hospitality at meetings.

C.
Literacy Committee.  It shall plan and present new service projects to promote literacy, as well as support and maintain current projects.

D.
International Relations/UN Committee.  It shall devise ways of creating better understanding and greater fellowship among nations represented in Zonta International.  It shall disseminate and receive pertinent information from the United Nations and its agencies.

E.
Newsletter Committee.  It shall gather information, calling attention to pertinent club, local and international items, for the monthly newsletter.

F.
Organization and Extension Committee.  It shall promote the organization of new clubs.

G.
Public Relations Committee.  It shall develop a comprehensive plan to create public awareness of Zonta International and to promote its Objects.

H.
Amelia Earhart Committee.  It shall promote interest in the Amelia Earhart Fellowship Fund.

I.
Bylaws Committee.  It shall review and update club bylaws and standing rules.  It shall consider all amendments proposed in accordance with International Bylaws and submit its report to the club board.  It shall review, combine as required, and make recommendations on all resolutions submitted.  It may develop and send to the convention resolutions designed to further the Objects of Zonta International.

J.
New Beginnings Committee.  It shall serve as an orientation source to new members to answer questions and explain Zonta.

K.
Scrapbook Committee.  It shall maintain a permanent file of members and their accomplishments throughout the year, including publicity of the club projects.
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